
TAMAR BRIDGE AND TORPOINT FERRY JOINT COMMITTEE

PERSON SPECIFICATION

Job Title:

Storekeeper
Location:

Torpoint Ferry
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE



	Qualifications


	Good standard of education. Qualifications in English and Mathematics. 
NVQ 3 or equivalent in warehousing and distribution.

ECDL or equivalent.

  
	First Aid qualification.
Basic Health and Safety Qualification 

	Experience
	3 years experience in a similar role.
Experience of stock control and rotation.

Experience in stocktaking systems.

Experience of procurement systems

Experience of working within general Policies and Procedures.


	

	Knowledge and Skills


	A good knowledge of Health and Safety rules and regulations. 
Ability to investigate sources of supply

A good knowledge of using ICT systems including simple databases

Negotiating skills
Attention to detail and good record keeping.
Ability to prioritise own workload and to meet deadlines.

Pro-active and assertive, with a positive attitude.

Ability to take independent decisions and give clear instructions to colleagues when unexpected events occur.

Ability to write clear comprehensive reports.
Ability to liaise and assess staff.
	Understand the importance of the Ferry service to the local community and the wider economy.


	Any Additional Skills/Requirements
	Will be expected to work weekends on specific tasks
Will be willing to respond to out of hours emergency call-outs.

	

	Physical Requirements
	Climb steep and narrow stairs.

Access low and confined spaces.
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