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TAMAR BRIDGE & TORPOINT FERRY JOINT COMMITTEE

JOB DESCRIPTION

JOB TITLE:
Health, Safety Environmental and Emergency Planning Manager (HSE&E) 
SCALE/GRADE:

Grade H
LOCATION: 


Tamar Bridge and Torpoint Ferry

RESPONSIBLE TO:

General Manager

RESPONSIBLE FOR:
HSE Officer  
MAIN PURPOSE OF JOB:  The HSE&E Manager is a business-critical role and has overall responsibility for design, development, continual improvement and implementation management of all health, safety, environmental, emergency planning and business continuity management systems at the Tamar Bridge and Torpoint Ferry, through the line management of internal staff, contracted staff, contractors, suppliers and stakeholders. The HSE&E Manager acts as a member of the senior management team and contributes to the strategic management of the organisation to ensure it can deliver its mission of providing safe, reliable and efficient crossings of the river Tamar through the safe operation, maintenance and improvement of the Tamar Bridge and Torpoint Ferries. 

Main responsibilities:
1. To design, continually improve/develop and manage the implementation of all health, safety, environmental, emergency planning and business continuity policies and procedures in accordance with the objectives of the organisation, in line with legislation and OHSAS 18001, ISO14001 and ISO22301 Management Systems requirements. 
2. To put in place and/or directly conduct suitable programs of audit, inspection, review, testing and exercising of all H, S & E policies, procedures and emergency/continuity plans, ensuring legal compliance whilst driving continual improvement throughout the management systems.
3. Lead and represent the organisation internally and externally on all areas that surround safety, environment, emergency planning and business continuity areas, consulting with external agencies, interested parties along with attending forums, meetings and emergency/business continuity exercises. 
4. Continually identify and asses threats/hazards that pose a risk to the operation of the organisation, whilst advising on mitigation measures at a strategic, tactical and operational levels. 
5. Manage the health, safety and environmental, emergency planning and business continuity training needs for the organisation as derived from risk assessment by the design, development and delivery of recognised or bespoke courses, and/or arranging external training as appropriate with allocated budgets.
6. Provide specialist risk advice surrounding – CDM, COSHH, PUWER, HAV, legionella, noise, fire, manual handling, working at height, ergonomics, security/terrorism, technical rescue plans, human behaviour and occupational health matters. 
7. To produce and present timely risk reports and strategic advice to the Joint Committee, General Manager and Senior Management Team accordingly.  
8. Set annual budget forecasts, control and monitor annual spending to determine accurate short-term forecasting. Plan on-going medium (3-4 years) and long-term (up to 10years) budgets for health, safety and environmental equipment, maintenance of management systems accreditation and improvement covering - 18001,14001 and 22301 management systems, management of waste disposal contracts.

9. Oversee the bespoke design, develop, transition and implementation of a health, safety, environmental, emergency planning and business continuity software suite. 
10. Contribute to the joint activities of the management team with regard to the HSE, emergency planning aspects of the undertaking, liaison with numerous stakeholders, consultants, contractors, officers from the joint authorities, and represent the Joint Committee at external meetings, conferences and workshops and act as advocate for the Joint Committee.
11. Undertake all aspects of line management of the HSE Officer, including performance appraisal. Other staff related issues such as sickness/absence management, disciplinaries or grievances.

12. Act as a member of the Management team contributing to the TBTF Business plan and review progress towards organisational aims, objectives and KPI’s. 
13. Undertake other duties commensurate with the grade of the post which may be requested by the line manager.
